
 
 
CITY CAMPUS      NORTH CAMPUS                      SOUTH CAMPUS 
121 Ellicott St.                        6205 Main Street                    4041 Southwestern Blvd. 
Buffalo, N.Y. 14203              Williamsville, N.Y. 14221        Orchard Park, N.Y. 14127 
 
Dear Student: 
 
      I am writing regarding your out of county certificate. 
 
Because you are not a resident of Erie County, you are required to provide the college with 
An out-of county certificate each year. This enables the College to bill your home county for your 
residency charges and allows you to pay the single tuition rate. It is your responsibility to 
complete the attached application (second page of this letter), have it notarized and submit it to 
your county for processing of your residency certificate. 
 

Some Counties will forward the Certificate to the College, 
Some Counties will forward to you. 

It is your Responsibility to forward it to the Bursar’s Office. 
 
Your home county is only required to honor those certificates dated within the first thirty 
days of the semester. Students submitting their out-of-county certificates after the first 
thirty days of the semester will be required to pay double tuition charges. 
 
Late certificates will be processed, but your account will not be reduced until the billing is 
accepted. When and if your county accepts our billing for late certificates, you will be refunded 
the double portion of your tuition. 
 
Students from Delaware, Genesee, Livingston, Nassau, Orleans and the New York City 
counties are required to obtain the Certificate of Residency from their County Treasurer in 
person with two forms of identification. 
 
If you have been a Permanent Resident of Erie County for at least six months prior to the start of 
the semester, please contact your campus Registrar at once for instructions on establishing Erie 
County Residency. This form cannot be used to establish Erie County Residency. 
 
If you have any questions on obtaining your County Residency Certificate, please contact the 
Bursar Office at (716) 851-1888. 
 
 
                                                                                                   Sincerely, 
 
                                                                                                   Helen A. Gach 
                                                                                                   Bursar 






